
“We grow in the Christian values of love, tolerance and forgiveness; learning together, respecting each 

other.” 

 
 

          Hartlebury Church of England (Voluntary Controlled) Primary School  
 

     The Role of the Designated Safeguarding Lead (DSL) 

The DSL will co-ordinate action on safeguarding and promoting the welfare of children within the 

school setting.  The DSL is responsible for: 

 Organising child protection induction training for all newly appointed staff, whole staff 

training, refreshed at least every 3 years with annual updates as required; 

 Providing a mechanism to ensure that all staff understand and are able to discharge 

their role and responsibilities as set out in Part one of Keeping Children Safe in 

Education;  

 Undertaking, in conjunction with the Headteacher and Safeguarding Governor, an 

annual audit of safeguarding procedures, using the County safeguarding checklist or 

similar; 

 Making use of the Levels of Need guidance when making a decision about whether 

or not the threshold for Early Help or Social Care intervention is met; 

 Referring a child to the Family Front Door, when there are concerns about possible 

abuse and neglect; 

 Referring a child to the Channel Panel when there are concerns about possible 

radicalisation or involvement in extremist groups; 

 Keeping written records of concerns about children, including the use of body maps, 

even where there is no need to refer the matter immediately; 

 Ensuring all child protection records are kept securely, separate from the main pupil 

file, and in locked locations; 

 Ensuring that all child protection files are transferred in a safe and timely manner 

when a child moves settings, both between and across phases, within and out of 

county; 

 Notifying the key worker if there is an unexplained absence of more than two days of 

a pupil who is subject to a child protection plan;  

 Monitoring unauthorised absence, particularly where children go missing on repeated 

occasions, reporting concerns in line with 'missing children' procedures; 

 Developing effective links with relevant agencies and other professionals and co-

operating as required with their enquiries regarding safeguarding matters including 

co-operation with serious case reviews, attendance at strategy meetings, initial and 

review child protection conferences, core group and child in need review meetings; 

 Contributing to assessments and providing a report to initial and review conferences 

which has been shared with parents first, whenever possible; 

 Co-ordinating a programme of safety, health and well-being through the curriculum, 

including issues of protective behaviours, healthy relationships, staying safe on-line, 

and the promotion of fundamental British values 


